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HEKRANDIM FOR1  (hisf, Buppor Services Staff
THROUGH t|  Deputy Chie?, Suppees Bervises Start
SusJECT ¢ Mleroform Developuents within €IA

&, o actimm is required of you us Chiaf, SOB; oe 208
In Provessing Coordinator; or ae G08 Mepresestative

b, Your incressing w ' tinlﬁm

mmw,wumw vd by & visit by yeu to the naw
interpreting their miﬂiwxw it 190 sans 02
imterpreting 1 i fesl 565 sad JIC sheuld be
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1ast CODIB aweting ae & guest, (Agemin-wbtowted.) He conaluded

IRy mAn-hours sre consumed by total attendance CODIB meetings

I am inclined to suggest some kind of incressed ::wwc of their
Gctivities. Because of his perscoll eomtacts im the CODIB =
environment I sm considering asking to maintsin 4 25X1
closer observation of their pre: ; e posted '
their Records-relsted developments, e = |

&- In m P4 A of miormmiv Wiu I .
086 Rexo, 0o setion was 25X

hg - Staff heve the need for our 25X1
developing & microfilming espsrtise, So far I bave had no asrious -
progress or indicsticns that amyone on the Btaff is willing or -
interested in developing a spesinlty in thet direetion. -
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If I get no positive help scon I will have to locate a talent -
outside because the microform product, equipment, and procedures
are a definite part of records keeping, both manusl and automated.
It will be a pmjor function in the very near future in all phases
:;‘ u;g;e i:co:&a&mmﬁtg.e. forms, correspondence, reports,

{ weng, reco.

diapﬁsitie’)a :Sls s cords, and records retention and

2. The Agency Records Officer has always been on 'bhé CODIB
gumug 1ist ﬁéinfeez that we should comtimue to be. If you will
ve sone ce and apecifics as to your relationship and interest
in CQDIB perhaps we can be of greater sssistance to you. ? B
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1 - RAB File
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